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MORA COUNTY
STATE OF NEW MEXICO

Invitation to Bid for Road Pit Run Material

THE DEADLINE TO RECEIVE BIDS IS NO LATER THAN 10:00 AM ON
TUESDAY, AUGUST 6, 2024

BID SUBMISSION BY HARD COPY ONLY TO:
Mora County Finance Office
ATTN: Adelita Encinias, Chief Procurement Officer
1 Courthouse Drive
Mailing Address: P.O. Box 580
Mora, NM 87732

Bids must be submitted in a sealed envelope that is clearly marked:
“ITB No. 2024 Invitation to Bid for Road Pit Run Material”
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INSTRUCTIONS:

Bid Forms must be completed in full and returned with the Bids which must be
submitted in a sealed envelope that is clearly marked:

“ITB No. 2024- INVITATION TO BID FOR ROAD PIT RUN MATERIAL DO
NOT OPEN”.

This Invitation to Bid is subject to the Terms and Conditions shown on the following
pages and any/all additional instructions contained herein.

Bids must be received in the County Finance Office by the date and time as indicated
herein.

Any Bid received after the specified time and date will not be accepted and will be
returned to the sender unopened. Bids forwarded via fax or email will not be

accepted.
This invitation for bid may be withdrawn at any time by Mora County.

Submit Bid Offer in an opaque, sealed envelope. Identify on the envelope: “ITB
No. 2024- INVITATION TO BID FOR ROAD PIT RUN MATERIAL DO NOT
OPEN”.

Failure to complete the bid form in accordance with all instructions provided is cause for
this office to reject the bid.

THE PROCUREMENT CODE SECTIONS 13-1-23 THROUGH 13-1-99 NMSA 1978,
IMPOSES CIVIL AND CRIMINAL STATUTES WHICH IMPOSE FELONY PENALTIES

FOR BRIBES, GRATUITES, AND KICKBACKS.
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ACKNOWLEDGEMENT OF RECIEPT FOR BID NO:
“ITB No. 2024 Invitation to Bid for Road Pit Run Material”

TITLE: THE COUNTY OF MORA PIT RUN MATERIAL
NOTE: ONLY POTENTIAL VENDORS WHO COMPLETE AND RETURNED THIS FORM WILL RECEIVE
COPIES OF ADDENDUMS, IF ISSUED

This signed Acknowledgement of Receipt Form must be received no later than THURSDAY, AUGUST 1, 2024
by 10:00 A.M.

In acknowledgement of receipt of the above referenced BID Packet, the undersigned agrees that he/she has received
a complete copy.

VENDOR NAME:

SIGNATURE OF AUTHORIZED REPRESENTIVE:

PRINTED NAME OF AUTHORIZED REPRESENTATIVE:

ADDRESS:

CITY: STATE: ZIP CODE:
PHONE NO: FAX NO:
E-MAIL:

RETURN TO:
Adelita Encinias, Chief Procurement Officer
1 Courthouse Drive, P.O. Box 580
Mora, New Mexico 87732
aencinias@countyofmora.com

Faxed and/or emailed acknowledgement of receipt forms will be accepted due to the timeline for
submission of bids. NOTE: This only applies to the acknowledgement of receipt form.
Bids cannot be emailed or faxed!
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SPECIFICATIONS: Mora County is requesting Bids for Pit Run Material. The maximum
size of this material shall not be greater than 3 inches. The Vendor shall submit a quote for
3-inch Pit Run Material. The Bid shall be submitted in price per ton and/or yard. The
Vendor shall also submit a Material Analysis Report. The material testing is at the Vendor’s
expense. Mora County reserves the right to refuse any material that is deemed
unacceptable.

. INSPECTION: The material shall be available for inspection by the County Manager, or

his designee, to include the Road Superintendent both prior to and after bid award.

TRANSPORT AND ACCESS TO MATERIAL: The County shall be responsible for
loading and unloading and transporting said Pit Run Material. The County shall be
responsible for the stockpiling of material needed for the County. The Contractor shall
permit authorized County employees’ reasonable access to the material during normal
business hours. County employees may also contact the Vendor afterhours to obtain access
to the material in case of an emergency.

SERVICE TERM: The initial term of the proposed contract shall be from the contract
execution date for a period of one (1) year; with possible renewal every year for up to three
years subject to County Commission approval. (Section 13-1-150 NMSA.) The bid award
and initial contract must be approved by the Mora County Commission.

. APPROPRIATIONS: The County reserves the right to cancel the contract at any time, for

any reason, without penalty, by giving at least thirty (30) days written notice to the
successful vendor. Written notice shall be deemed delivered when deposited in the United
States Mail and certified. In addition, any contract awarded as a result of the Invitation to
Bid may be terminated if insufficient appropriations or authorizations exist.

. LICENSING: The Vendor awarded the contract shall possess a current business license, in

the State of New Mexico, and a business license in Mora County and shall obtain and hold
such additional licenses as are reasonably required to accomplish his or her duties under
this Agreement.

. TAXES: The Vendor awarded the Contract shall be responsible for the payment of all

federal, state, local taxes on monies received pursuant to any contract award.

. ASSIGNMENT: An Vendor shall not transfer, sell, assign, sublicense, pledge or otherwise

dispose of in any way its interest in any contract, without having first obtained the prior
written consent of the County to do so. Any attempt by an Vendor to do any of the foregoing
without such consent shall be null and void and may result in disqualification of the Vendor
or termination of any contract resulting from this solicitation. The County’s consent to any
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10.

11.

12.

13.

14.

15.

16.

17.

of its duties to perform all agreements, covenants, and conditions set forth in this
solicitation or any resulting contract.

IDENTITY OF THE VENDOR: Each Bid shall identify the company submitting the bid
and shall further identify its organizational structure (e.g. sole proprietorship, corporation,
etc.), whether the company is authorized to do business in the State of New Mexico, where
the organization is based, where its principal place of business is located and, if a
corporation, where it is incorporated.

BINDING THE VENDOR: Each Bid shall identify, by title and/or position, the person
authorized by the organization to enter a Contract with the County. That person shall sign
the bid. The Bid shall bind the organization to complete the work described in the Bid.

CONTACT PERSON: Each Bid shall identify the names, titles, and telephone numbers of
person whom the County may contact for clarification or for further information.

RESPONSE TO SPECIFICATIONS: Each Bid shall provide a written response to each
specification requirement. If an Offeror is unable to provide an item, which is required by
the specifications, it shall take written exception to the specification.

ACCEPTANCE OF TERMS: Each Bid shall explicitly indicate the business acceptance of
the additional terms and conditions set forth in this Invitation to Bid. If the organization
proposes alternative terms and conditions, it shall identify them in the bid.

BID OF OFFEOR: Each Offeror shall submit a completed Bid Form.

CANCELLATION OF THE INVITATION TO BID: The County reserves the right to
cancel this Invitation to Bids at any time, and to reject any or all bids in whole or in part,
or otherwise proceed in the best interests of the County. This Invitation to Bid in no manner
obliges the County or any of its agencies to the eventual purchase of any product or service,
whether explicitly described or implied herein, until confirmed by a written contract and/or
Purchase Order.

PROHIBITED CONTACT WITH COUNTY EMPLOYEES: Vendors are specifically
notified that any attempt to contact any person in the County of Mora other than the party
listed herein concerning this procurement, shall be caused to reject said Vendor from further
consideration.

QUALIFICATIONS: The Vendor shall be experienced in, knowledgeable, and fully
capable of providing the pit material required under this bid.
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18. QUESTIONS/SUGGESTIONS:
Questions and/or suggestions concerning this Invitation to Bid shall be submitted in writing
no later than two (2) business days prior to the Bid Closing Date and shall be directed to:

Adelita Encinias

Chief Procurement Officer

P.O. Box 580 Mora, NM 87732

Ph: (575) 387-5279

Fax: (575) 387-9022

Email: aencinias@countyofmora.com

Note: Information provided in this Request for Bid shall only be used for the purpose of
submitting a Bid Offer to Mora County and shall not be used, released, or disclosed for any
other purpose or use.
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2024 Road Pit Run Material
Bid Form
VENDOR NAME:

SIGNATURE OF AUTHORIZED REPRESENTIVE:

PRINTED NAME OF AUTHORIZED REPRESENTATIVE:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE NO: FAX NO:

EMAIL:

LOCATION OF MATERIAL:

QUOTE:

Note: The Vendor shall submit a quote for 3-inch Pit Run Material. The Bid shall be submitted in
price per ton and/or yard.

I hereby agree and certify to the following conditions of the bid:

o Material must meet with the approval of Mora County through its County Manager and/or
designee, including Road Superintendent.

o Material must be free from wood, concrete, asphalt and other deleterious materials.

e Mora County has the right to refuse any material that is not consistent with the material
as bid.

« Mora County has the right to accept any bid, accept all bids or a combination of bids,
reject any bid, reject all bids, waive any technicality in a bid, and right to ask supplier for
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clarification and/or inspection of the pit material in a bid prior to award and approval by
the Mora County Commission.
e Vendor agrees to all terms and conditions set forth in the Invitation to Bid.

RETURN TO:
Adelita Encinias, Chief Procurement Officer
1 Courthouse Drive, P.O. Box 580
Mora, New Mexico 87732

ITB No. 2024 Invitation to Bid for Road Pit Run Material
8



